Writing Guidelines for Nagoya City University Journal of Higher Education 
for English-language Articles

These writing guidelines apply to both full articles and research notes.

I. Writing Style
Follow the APA Writing Style (7th ed.) for English-language articles. Use Times New Roman font throughout the manuscript.

II. Other Formatting 
1. Document
Use A4 paper size with the following margins: Top 1.6 cm, Bottom 2.4 cm, Left and Right 2.1 cm, Header 1.5 cm, Footer 1.1 cm. Format as a single column, 1.5-line spacing.

2. Title Section
Select the relevant submission category before the title and remove all others, including slashes.
Present the title section in a single-column format, including title, author, and institution name, a 150–250-word abstract, and 3–5 keywords. Leave four blank lines for author and institution names until manuscript acceptance. For review anonymity, replace author-identifying information with "X." Ensure all content, including acknowledgments and references, does not reveal author identity.
If a subtitle is included, write it immediately after the title with a colon (:).
After acceptance: For multiple authors, list the corresponding author (first author) first, followed by co-author names separated by commas.
Set font sizes as follows: title—15pt; subtitle—13pt; author and institution—12pt; abstract—12pt.

3. Main Text Section
The main text should be formatted in a single horizontal column, using font size 12.
Avoid including any content that could reveal the author's identity. When referencing your own work or data, use neutral language and avoid indicating personal authorship; present prior research impersonally. Before submission, carefully check all sections—including figures, tables, and supplementary data—to ensure author anonymity according to journal requirements.
Full articles must not exceed 20 printed pages, including references and appendices; research notes are limited to 10 pages.

4. Figures and Tables
All figures and tables must be black and formatted in APA style.

5. References & Appendices
The references section and any appendix should be formatted in APA style.

6. Ethical Review
If the paper has undergone an ethical review by your institution, indicate this in the manuscript. Include approval numbers if available.
Example: “This survey was conducted with the approval of the institution’s ethics review committee (approval number: 2099887766).”

7. Proofreading
Ensure your manuscript is proofread by a proficient English speaker.


